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What is IFTA?

The International Fuel Tax Agreement (IFTA) is a multijurisdictional agreement among
states and Canadian provinces to simplify the reporting of road tolls by interstate motor
carriers. IFTA reporting significantly reduces the paperwork and compliance burdens for
road toll reporting on motor vehicles.

Advantages of IFTA Membership:

e A single fuel tax license, which authorizes your vehicles to travel in all IFTA member
jurisdictions.

e A single tax report, which provides detail about your operation in each of the IFTA
member jurisdictions.

o Comprehensive audits on behalf of all member jurisdictions instead of numerous
individual audits.

¢ Promotes and encourages the most efficient use of the highway system.

You may obtain an IFTA license in New Hampshire if you are a New Hampshire-based motor
carrier and have IFTA qualified motor vehicles.

IFTA Qualified Vehicles

A qualified motor vehicle is a motor vehicle (or combination of vehicles) used, designed, or
maintained for the transportation of persons or property and includes the following
configurations:

Two axles and a gross vehicle weight exceeding 26,000 pounds;

Two axles and a registered gross vehicle weight exceeding 26,000 pounds;
Three or more axles regardless of weight; or

A combined vehicle weight exceeding 26,000 pounds.

The definition alluding to the number of axles applies only to axles on the power unit,
regardless of any trailing units. A power unit with two axles, pulling a trailing unit, with a
combined gross or registered weight of less than 26,001 pounds is not a qualified motor
vehicle. The first three definitions of a qualified motor vehicle refer only to the power unit.
The fourth definition refers to the combination of the power unit and the trailer unit. A
qualified motor vehicle does not include recreational vehicles. A vehicle not meeting the
definition of a qualified motor vehicle is not IFTA qualified and is neither issued an IFTA
decal nor included on IFTA road toll returns.

New Hampshire registered vehicles, regardless of weight or fuel type, operating
exclusively within the State of New Hampshire, does not require an IFTA license.

All 48 contiguous US States and most Canadian provinces are members of IFTA.




If you have apportioned registration for IFTA qualified vehicles in New Hampshire, you must
have an IFTA account in New Hampshire, unless an IFTA consolidation has been requested
and approved. Note that per the IFTA Articles of Agreement:

R212 Base Jurisdiction means the member jurisdiction where qualified motor
vehicles are based for vehicle registration purposes and

.100 Where the operational control and operational records of the licensee's
qualified motor vehicles are maintained or can be made available; and

.200 Where some travel is accrued by qualified motor vehicles within the
fleet.

The commissioners of two or more affected jurisdictions may allow a person to
consolidate several fleets that would otherwise be based in two or more jurisdictions.

IFTA Licensing:

Applications for an IFTA license may be obtained from the Department of Safety, Road Toll
Bureau, telephone (603) 271-2311. Completed applications, RT-129 must be submitted
along with the required decal fees to the Road Toll Bureau, 33 Hazen Drive, Concord, NH
03305.

IFTA License and Decals:

One license will be issued to each licensee. Licensees must carry a copy of the license in
each vehicle. Additionally, a set of two decals is issued for each vehicle. The decals must be
placed on the exterior portion of both sides of the cab. The IFTA license and decals are valid
for the calendar year and must be renewed each year. All carriers with qualified motor
vehicles, with an existing license or permit, shall be allowed a two-month grace period (or
until February 28) to display the IFTA decals. For your convenience, a “Decal Inventory
Sheet”(Page xx) is provided to help you in your recordkeeping and decal accountability along

with RSA 260:52 Road Toll On Users of Special Fuel (Page xx).

Temporary IFTA Permits

A 30-day temporary IFTA permit may be issued to a current licensee in good standing. This
temporary permit is to be used instead of display of the permanent annual decals. Its
purpose is to give the carrier adequate time to receive and affix the permanent decals on an
added vehicle. It is not intended to replace the need to renew in a timely manner. This
permit will be valid in all member jurisdictions, and will cost $10.00 each. The permits will
not need to be displayed, but must be carried in the vehicle.

The Road Toll Bureau also issues a 3-day Temporary Authorization available for a fee of
$10.00 (IFTA) and $15.00 (IRP) which is available through wire services such as Transceiver




United and Xerofax (available within the Road Toll Bureau office) and directly over the
counter.

The last type of temporary permit is the Dealer-Issued Temporary, which is issued to a truck
dealer at a cost of $5.00 each. This permit is for the purposes of allowing a non-IFTA
licensed vehicle from another jurisdiction the right to travel within New Hampshire for the
purpose of seeking repairs on a qualified vehicle. The permit is vehicle specific.

IFTA Reporting:

IFTA licensees file one return, quarterly, with the base jurisdiction that issued their license
and decals. Fuel used in all jurisdictions for that period is covered by the report. A separate
schedule for each type of fuel (diesel, gasoline, gasohol, propane/LNG, and natural gas)
must be submitted as part of the report. The road tolls due is calculated by netting the road
tolls due the various jurisdictions against the tax paid credit earned on fuel purchases. We
will send tax returns 30 days before each due date. A tax return must be filed for each
quarter even if there were no operations in any IFTA jurisdictions for that quarter. Failure to
receive the tax return does not relieve you from this obligation.

IFTA Due Dates and Payments:

Quarterly tax returns must be postmarked or hand delivered no later than the last day of the
month following the close of the reporting period for which the return is due. If the last day
of the month falls on a Saturday, Sunday, or a legal holiday, the next business day shall be
considered the final filing date. All tax and decal payments shall be made payable to the
State of New Hampshire and mailed to the address shown on the return. It is advisable that
you keep a copy of any return filed for your own records.

IFTA Penalty and Interest:

A penalty of $50.00 or 10% of the delinquent road tolls, whichever is greater, is assessed for
failure to file a return or filing a late return. Interest is calculated from the date that road
tolls were due for each month or fraction thereof until paid. A fraction of a month accrues a
full month’ interest. Interest is calculated at the rate of 1% per month. To avoid penalty for
late filing, the IFTA return must be postmarked no later than midnight on the last day of the
month following the close of the filing period. If a return is hand delivered, it shall be
considered filed and received on the date that it was delivered to the Road Toll Bureau. If
due on a weekend or holiday, the return is due on the next business day.

IFTA Required Records:

You are required to preserve the records upon which the quarterly tax return is based
for four years from the return due date or filing date, whichever is later, plus any time
period included as a result of waivers or jeopardy assessments.




Individual Vehicle Mileage Records and Summaries

Acceptable records must contain mileage data on individual vehicles for each trip. Mileage
recaps must also be maintained, stating miles for each vehicle for each jurisdiction in which
the vehicle operated. Records must also show the taxable and nontaxable usage of fuel as
well as miles traveled for taxable and nontaxable use. Individual Vehicle Mileage Records
(IVMR) must include the following:

Date of trip (starting and ending)

Trip origin and destination

Routes of travel

Beginning and ending odometer or hubometer readings
Total trip miles

Mileage by jurisdiction

Unit number or vehicle ID number

Vehicle fleet number

Registrant's name

Operational records shall contain, but not be limited to:

e Taxable and non-taxable usage of fuel;

e Distance traveled for taxable and non-taxable use; and

e Distance recaps for each vehicle for each jurisdiction in which the
vehicle operated.

Fuel Records

You must maintain complete records of all fuel purchased, received, and used. Taxable fuel
reported as part of IFTA consists of gasoline, diesel, propane, blended fuels (gasohol and
ethanol), compressed natural gas, liquid petroleum, and kerosene. Separate totals must be
compiled for each fuel type. Records for retail fuel purchases and bulk purchases are to be
maintained separately. Fuel records must contain the following:

The date of each receipt of fuel

The name and address of the person from whom purchased or received

The number of gallons received

The type of fuel

The plate or ID number of the vehicle or equipment into which the fuel was placed

Bulk Storage Fuel

Bulk fuel is normally delivered into your storage facilities. The term "bulk fuel" can also
describe mobile storage facilities such as mobile tanks used for fueling other pieces of
equipment.




Fuel tax may or may not be paid at the time of delivery. In New Hampshire, road tolls
shall be charged at the time of purchase of clear (undyed) special fuel. Copies of all delivery
tickets and/or receipts must be retained by the licensee.

.200 Receipts that have been altered or indicate erasures are not accepted for
tax-paid credits unless the licensee can demonstrate the receipt is valid.

.300 Bulk fuel inventory reconciliations must be maintained. For withdrawals from
bulk storage, records must be maintained to distinguish fuel placed in

qualified vehicles from other uses.

.400 To obtain credit for withdrawals from licensee-owned, tax paid bulk storage,
the following records must be maintained:

.005 Date of withdrawal;

.010 Number of gallons or liters;

.015 Fuel type;

.020 Unit number; and

.025 Purchase and inventory records to substantiate that tax was paid on

all bulk purchases.

.500 Upon application by the licensee, the base jurisdiction may waive the
requirement of unit numbers for fuel withdrawn from the licensee's own bulk
storage and placed in its qualified motor vehicles. The licensee must show

that adequate records are maintained to distinguish fuel placed in qualified

vs. non-qualified motor vehicles for all member jurisdictions.

Records must distinguish fuel placed into qualified vehicles from other uses (Special fuel that
is exempt from road tolls). Dyed fuels are not charged the federal taxes or road tolls
and thus is not to be used for on-highway use. Copies of all delivery tickets and
receipts must be maintained, including details on all disbursements.

Over The Road (OTR) Purchases

OTR purchases must be supported by receipt or invoice, a credit card receipt, or automated
vendor generated invoice or transaction listing, and must be retained by the licensee
showing evidence of such purchases and tax having been paid. These records may be kept
on microfilm, microfiche, or other computerized or condensed record storage system that
meets the legal requirements of New Hampshire.

Tax-Paid Purchases

Receipt Documentation

In order for you to receive credit for tax-paid purchases, you must retain receipt or invoice;
credit card receipt; or microfilm/microfiche of the receipt or invoice, substantiating reports
filed, for 4 years.




Receipt Content

1. An acceptable receipt or invoice for tax-paid purchases taken as a credit must include,
but is not limited to, the following:

Date of purchase

Seller's name and address

Number of gallons purchased

Fuel type

Price per gallon or total amount of sale
Unit numbers

Purchaser's name

Be sure your vendor issues you a correct invoice with the above information. The invoices
must show that the fuel tax was paid in order to support the credit taken on your return for
"tax-paid gallons.”

2. For withdrawals from customer-owned, toll paid storage, credit may be obtained if the
following detailed records are kept (Bulk Fuel reconciliation must be maintained):

Date of withdrawal

Number of gallons

Fuel type

Equipment Unit number

Purchases and inventory records to show that tax was paid on all bulk purchases

Per Saf-C 309.02 Off-Highway Use for Vehicles.

(a) Pursuant to the authority granted to the commissioner by RSA 260:57 and in
accordance with RSA 260:47 road tolls shall not be imposed on motor fuel purchased in New
Hampshire which is used for purposes other than propelling motor vehicles over the ways of this
state. For purposes of this section, "bulk fuel storage” shall be a container greater than

55 gallons.

3. You must show that adequate records are kept to distinguish qualified from non-qualified
vehicles for all IFTA jurisdictions.

IFTA Audits:

Every IFTA license holder is subject to audit. If you are selected for an audit, you will be
contacted by the Field Audit Bureau before the audit. You will be advised of the time period
to be audited and the records to be examined. The audit will be conducted on behalf of all
the member jurisdictions in which your qualified motor vehicles have traveled.

If you fail to provide records for an audit, or do not maintain records from which the true
liability may be determined, the Field Audit Bureau may estimate your liability. The estimate
may be based on filing history, records received from third parties, industry data, or flat




standard amounts (such as MPG of 4.0). The estimate is a final determination unless, in an
appeal, you can show that the estimate is wrong in light of the information available.

After completion of the audit, the findings will be reported to you in writing. A copy of the
findings will also be sent to any member jurisdiction affected by the audit. New Hampshire
will collect any toll, penalty, and interest owed to all member jurisdictions.

If your records are not kept in New Hampshire, you may be required to pay for all travel
expenses incurred by auditors in retrieving your records. Any questions pertaining to an
audit should be directed to the Field Audit Bureau, IFTA Section at (603) 271-6183.

IFTA License Status:
Cancellation

You may cancel your IFTA account if you no longer operate qualified motor vehicles in or
through two or more IFTA jurisdictions. To request the cancellation of your IFTA license,
complete the tax return for the last quarter. Submit your cancellation request with your
return along with your original IFTA fuel license and decals. Field Audit Bureau auditors may
conduct an exit audit of your records before you cancel your account. All billing invoices or
other invoices must be resolved before the cancellation can take effect. If a license is
renewed after cancellation, a new application must be filed, and new decals obtained.

Failure to File/Suspension

If you do not pay your road tolls in full, file a tax return, or comply with IFTA record
keeping requirements, your IFTA license may be suspended. You will be given notification
by mail if suspension is about to occur. You cannot operate vehicles in your fleet while your
license is suspended. New Hampshire law enforcement agencies and other IFTA
jurisdictions will be notified of your IFTA license suspension. Suspension can be extended to
your operating privileges (CDL, Operators License) as well.

Reinstatement

To reinstate your suspended IFTA license you must satisfy the requirements leading to its
suspension, such as filing all missed returns and paying all amounts due, including interest
and penalties. New Hampshire law enforcement agencies and other IFTA jurisdictions will
be notified of your IFTA license restoration.

Copies of the International Fuel Tax Articles of Agreement, Procedures Manual,
and Audit Manual are available for downloading from the IFTA Inc. web site at
HTTP//WWW.IFTACH.ORG.
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DECAL INVENTORY SHEET

License Year:

Directions: As you put decals on your trucks, list the date, the decal number, the truck number,
and the last 4 digits of the VIN for the corresponding truck. Like your mileage and fuel records,
you must keep all unused decals for 4 years for audit purposes.

Line #

Date

Decal Number | Unit Number

Vin Number Notes”

This form may be reproduced

" This field is for documenting anything that affects the status of a decal. Example: “Sold Truck” may be noted.
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Important Law and Rule Cites

260:52 Road Toll on Users of Special Fuel.

VIII. Any user who has been issued a license in the form of a decal by the department or
the user's base state, who fails to display the decal as the commissioner may prescribe shall
be guilty of a violation.

IX. A user, or any agent or employee of a user, who consumes special fuel in a motor
vehicle over the ways of this state when the user is not the holder of a required valid
license, has not been granted temporary authorization, or who uses dyed fuel in the tank of
the vehicle used to propel the vehicle shall be guilty of a violation. Upon conviction for a first
offense, the user, agent or employee shall, notwithstanding the provisions of title LXII, be
fined not more than $500. Upon conviction based upon a complaint which alleges that such
person was driving after license suspension or revocation, or based upon a complaint which
alleges that such person has had one or more prior convictions within the 12-month period
preceding the date of the second or subsequent offense, if said conviction or convictions are
proven, such user, agent or employee shall, notwithstanding the provisions of title LXII, be
fined not less than $250 nor more than $1,000.

X. Notwithstanding the provisions of RSA 594:10 and RSA 594:14, a summons may be
served on the owner or lessee of any vehicle driven in violation of this subdivision by
delivering the summons in hand to any person driving the vehicle, and the driving of the
vehicle with the express or implied consent of the owner or user shall be deemed equivalent
to an appointment by such owner or user of the driver to be the true and lawful agent upon
whom may be served the summons in any action against the owner or user arising out of a
violation of this subdivision.
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